
 

Bulletin #2024-Broker-012 Page 1 of 1 
This communication is for real estate and lending professionals only and not for distribution to consumers. All products are subject to credit and property approval. Program terms and 
This communication is for real estate and lending professionals only and not for distribution to consumers.  All products are subject to credit and property approval. Program terms and 
conditions are subject to change without notice. Not all products are available in all states or for all dollar amounts. Other restrictions and limitations apply. Rates are subject to change 
at any time without notice. We recommend our customers refer to the products and rates sheets sent out daily or call your Account Executive for the current product details and rates. 
FLCBank is a registered trademark of Florida Capital Bank, N.A. NMLS #790396  Member FDIC  Equal Housing Lender 

FLCBank  /  1.866.295.0014  /  www.flcbmtg.com  /  10151 Deerwood Park Blvd. Bldg. 100, STE 200, Jacksonville, FL 32256 

 

 Tuesday, September 24, 2024 

 Bulletin #2024-Broker-012 

NOTICE TO BROKERS 
 

Fee Entry Update: Service Provider Screen 
 
FLCBank has streamlined our fee entry submission process. A settlement service provider list (SSPL) is no longer required 

to be provided from your LOS. The form will now be included in the initial disclosure package prepared by the fee entry 

team. 

To facilitate this, it will be required to provide the fee entry team with the information for your preferred service 

providers by completing the Service Providers screen in Mortgagebot. 

The screen can be found under Forms & Docs > Service Providers: 

 

The Provider Type, Provider Name, and  Contact(Full Address & Phone Number) for each Provider are necessary to be 

entered. The fee entry team will use this information to prepare the SSPL that will then be sent to the borrower along 

with the other initial disclosures. 

 

Please note: While completing this screen you will still need to complete the updated Fee Entry Request form and 

upload it along with a completed fee worksheet that includes all fees that will be disclosed on the loan estimate. These 

items must be uploaded to LE Fee Entry doc type folder in a timely manner to ensure that initial disclosures can be sent 

within 3 days after application to stay in compliance. 

Click on the links to download step-by-step Instructions on the Fee Entry Service Process and the latest Fee Entry 

Request Form. Both documents are also available in the Resource Center.  

If you have any questions, please contact your Account Executive or Client Relations Representative. 

http://www.flcbmtg.com/
https://www.flcbmtg.com/
https://www.flcbmtg.com/wp-content/uploads/2024/09/Fee-Entry-Service-9-2024.pdf
https://www.flcbmtg.com/wp-content/uploads/2024/09/Fee-Entry-Request-Form-Updates-9-16-2024-Fillable.pdf
https://www.flcbmtg.com/wp-content/uploads/2024/09/Fee-Entry-Request-Form-Updates-9-16-2024-Fillable.pdf
https://files.constantcontact.com/174e501e201/67d97560-a5d9-49c7-a7c1-809be92505b5.pdf

