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NOTICE TO: Broker

Fee Entry Update: Fee Entry Service Screen

FLCBank is excited to announce a streamlined Fee Entry submission process. A Fee Entry request form is no longer
required to be answered and uploaded. Instead, a new screen has been created in MortgageBot that contains this
information and can be completed there.

The Fee Entry Service screen can be found under Forms & Docs > Fee Entry Service:

Forms & Docs ~

Fee Entry Service

Please ensure this new screen is complete and accurate. The Fee Entry Team will use this information to prepare the

Initial Disclosures.

ee Entry Service

Fee Entry Servic
New Instance
FLCBank 2nd Lien/Bridge Loan#
Delivery Method of Disclosures NA ~
Do you want to review the LE before it goes to the borrower(s) ? NA
Does this loan have Conventional MI? NA
Conventional MI Factor (yrs 1-10)
Will the borrower pay Transfer Taxes? NA
Are escrow reserves being waived? “If ‘Yes’ please be sure the escrow waiver is present on the registration/flock NA ~
I the borrower paying for the credit report? NA v
Do you have an appraisal waiver? NA ~
Is this transaction Lender Paid? If Yes, provide the completed, signed Anti-Steering . Upload to Initial i NA

Please Note: After completing the Fee Entry Service screen, the Service Provider screen will still need to be completed
separately, and a finalized fee worksheet will need to be uploaded that includes all fees that will be disclosed on the
Loan Estimate (LE). This must be uploaded to LE Fee Entry doc type folder in a timely manner to ensure that initial
disclosures can be sent within 3 days after application to stay in compliance. Uploading this fee worksheet to the LE Fee
Entry doc type folder is what will notify the Fee Entry team that your loan is ready for review.
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Click Here for complete step by step instructions on the Fee Entry Service process.
Click Here for a condensed version of instructions on the Fee Entry Service process.

Click Here for the VA Refi/IRRL loans Info document.

Please contact your Account Executive or Client Relations Representative if you have any questions.
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https://www.flcbmtg.com/wp-content/uploads/2025/03/Fee-Entry-Service-3-31-2025.pdf
https://www.flcbmtg.com/wp-content/uploads/2025/03/Fee-Entry-Service-Instructions-3-31-25.pdf
https://www.flcbmtg.com/wp-content/uploads/2025/04/Fee-Entry-VA-Refi_IRRRL-Info-3-31-2025-Fillable.pdf
https://url.us.m.mimecastprotect.com/s/utOGCXDkm4cBwn1GuV0MxS

